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BbTPEIIHU ITIPABHJIA

3A IPEJOCTABSIHE
HA AIMMHUCTPATUBHU YCJIYT'H
B OY ,AHTOH CTPAIIIUMHUPOB* C. CBETJIEH




I'J/IABA ITbPBA
OBIIH ITOJIOXKEHUSA

PA3JIEJ I
MPEJIMET, OGXBAT 1 IEMICTBUE

Ur 1. (1) C T1e3um BBTIPEIIHHM IpaBHWIA CE€ YypeXIa peIbT Ha TMpeNocTaBIHE Ha
agmuurcTpatuBan yeryrd B OV , A. CrpamumMupos® ¢ . Cetnen. MznaBar ce B H3MbIHEHHE
Hawr 2, an. 1, T. 6 mw .15 ot Hapen6a 3a aAMUHUCTPATUBHOTO OOCITyKBaHE

(2) TlpaBuiaTta periiamMmeHTHpAT Mpolieca HA IPEJOCTaBsIHE Ha aIMUHHCTPATUBHHU YCIYTH OT
OV ,A.CrpammmupoB”“ c. CBerneH IpH CHa3BaHE UW3MCKBaHUATA Ha 3akoH 3a
aJIMHHHACTpANHATa, AJMHUHHCTPATUBHO IpolecyaieH koxekc u Hapen6a Ne 8/11.08.2016 r.
3a mHpOpManKATa M JOKYMEHTHUTE 3a CHUCTeMara Ha MNPEAYYWJIUINHOTO W YYHJIHUIIHO
obpazoBaHHue.

(3) 3a HeypeneHHTE BBB BHTPEIIHHUTE IPaBHJIA BBIPOCH AUPEKTOPHT JAaBa JONBIHUTEIHH
yKa3aHWs 32 OpraHu3alys Ha IPEeJOCTaBsIHETO Ha aJMUHUACTPATUBHU YCIIyTH

PA3JAEJI 11

IMPUHITUIIA HA ITPEJOCTABAHE HA AIMUHUCTPATUBHU YCJIYT'U
B OY ,AHTOH CTPAIIUMUPOB*

Y. 2. AnmuauctpatuBauTe yeryrd B OV ,A.CrpamuMupoB®ce MpeaoCTaBAT MPH ClIa3BaHe
Ha [PHUHIAIIATE, YCTAaHOBEHH B 3aKOHA 3a aJMHUHUCTpAIMSTa, AJMHHUCTPATHBHO
IpoIleCyaTHus KOJEKC, 3aKoHa 3a 3allUTa Ha JINYHUTE JaHHU, 3aKOHA 33 IPEIyYMIHIIHOTO U
YVUHJIMIITHOTO 00pa3oBaHue, 3aKOH 3a JOCTBI 10 oOmmecTBeHa uHpopmarwsi, Hapenbata 3a
aJIMUHUCTPATUBHOTO oOCTy)BaHe, [IpaBuHIKA 32 NEHHOCTTA Ha YYHIIUIIETO, KAKTO U IIPU
rapaHTHpaHe Ha:
1. PaBeH u JileCeH NOCTHII HA BCHYKH MOTPEOUTENH IO aJMHHUCTPATHBHUTE YCIYTH K IO
uHpOpMAIHS 32 aAMIHUCTPATUBHOTO 0OCIyKBaHE;
2. Pasiuusau GopMH 3a JOCTHII 10 aIMHHACTPATHBHUTE YCIYTH U HHYOPMAIIHATA 32 TSIX;
3. KoMITETEHTHO, JIIOOE3HO ¥ OT3MBUMBO OTHOIIECHHUE;
4. HanmexaHa oOpaTHa BpB3Ka C MOTPEOUTEIHTE;
5. V3nbpiHeHHWE Ha 3aIbJDKEHUSTA BBB BpPB3Ka C aIMUHHUCTPATHBHOTO OOCIY)KBaHE II0
IIpeBapUTEITHO pa3paboTeHH IPaBUIIa;

+6. KauecTBO Ha IPEAOCTABSIHUTE YCIIYTH;
7. YTBBpKIaBaHe Ha JOOPU MPAKTUKHU 3a 00CIYKBaHE HA IPAXKIAHUTE C IPUOPHTETHOCT KBM
JIMIIaTa B HEPABHOCTOWHO TOJIOXKEHHUE;




I'/TABA BTOPA
OPT'AHM3ALINA HA IIPEJOCTABSHE HA A/IMUHUCTPATUBHU YCJIYTH

PA3JEJI I
®YHKIMHU HA JJIBXKHOCTHUTE JIMIA, MIPEJOCTABAIIA
AIMUHHUCTPATUBHU YCIIYI'U

Y. 3. JleiHOCTTA 11O NMPEIOCTABIHE HA aAMUHUCTPATUBHU YCIYTH C€ oChiecTBsBa oT 3AC
W/MNMA  APYTH JUTBXHOCTHH JIMI[A, 4YHATO JUIBXKHOCTHA XapaKTEpPHUCTHKA BKJIIOYBA
HEOOXOMMHTE KOMIIETEHTHOCTH H 3abJDKEHU.
Y. 4. 3AC u/unu qpyro IIbKHOCTHO JIUIIE:

1. IlpemocraBs wuHGOpManus 3a AaIMHUHHUCTPATUBHUTE YCIyTH, H3BBpmBaHH B OV
,»A.CTpammamMupoB™ Ha JOCTHIIEH U Pa30UpacM e3UK;
2. OTroBaps Ha 3aIMTBaHUS OT OOII XapaKTep U HAcOYBa BHIIPOCHTE IO KOMIIETEHTHOCT 0
CHOTBETHHUTE JITHKHOCTHH JIMLA.
3. PazsacHaBa M3MCKBAaHUATA, HA KOUTO TPsIOBa J1a OTrOBapsT 3asBICHUETO WM HCKAHETO 3a
OCBIIECTBABAHE Ha aIMHHUCTPAaTUBHATA yCIIyTa;
4. IIpuema 3asBICHUS U UCKAHHUS,
5. [Ipuema 3asBIICHAS ¥ PETUCTPHpa YCTHH 3alIMTBAHMS 110 3aKOHA 3a JOCTHII 10 00IIecTBeHa
uH(poOpMaIus;
Y. 5. JITBKHOCTHOTO JIMIIE, IPEIOCTABAINO aqMUHICTpAaTUBHATA yCIyra, MOXe Ja M3UCKBa
uH(GoOpManus /UM JOKyMEHTH OT APYTHUTE JUIBKHOCTHH JIMIA, KOraTo Te ca HEOOXOAUMH 3a
H3rOTBSAHE HA CIIPABKH U MPEIOCTaBIHE HA JOKYMEHTH.

PA3JIEJ 11
PABOTHO BPEME HA ATMUHICTPATHBHATA CJIYKBA

Yn. 6. (1) AnvmumamctparuBHata ciyx6a npu OV  A.CrpammMupoB” Wu3BBpIIBa
anmuauctpatuBHU yeryrH oT 08.00 mo 12.00 waca u ot 13.00 mo 17.00 gaca.

(2) PaGoTHOTO BpeMe U peabT 3a moi3BaHe Ha moumBkuTe B OV | A.CTpammmupoB® e
periiamerTrpano B [IpaBuiiHMKa 3a BBTPEIIHHS TPYIOB PEll.

PA3JEJI 111
HNPEAOCTABAHE HA AJIMUHUCTPATUBHU YCJIYT'

Yn. 7. OY ,,A.CTpammMupoB* IpeaocTass CICAHATE aAMUHACTPATUBHU YCITYTH:
v'  U3pnaBane Ha Y OCTOBEPEHHUE 3a IPEMECTBAHE;
v H3pasane Ha Y IOCTOBEPEHHE 3a 3aBBPIICH Kiac;
v' WznaBade Ha Y I0CTOBEPEHUE 3a BAIHUANPAHE HA KOMIETEHTHOCTH B ChOTBETCTBHUE C
M3MCKBaHUATA 3a 3aBbPIIBAHE HA KJIAC, €Tall UM OCHOBHA CTENEH Ha 00pa30BaHHE;
v/ H3naBaHe Ha 3amoBe]l 3a IPU3HABAHE WM OTKa3 Ha 3aBBPINEH [IEPUO WK KIIAc 3a
kiacoBete ot | mo VI B yunnuine Ha gykaa IppkaBa;
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v' W3naBaHe Ha ayOnuMKaT Ha MOKYMEHT 3a 3aBBPIICH KIJAC, €Tal WM CTEICH Ha
o0Opa3oBaHue
—  YIIOCTOBEPCHHS, CBUICTEIICTBA;
v’ TIpemocraBsiHe HOCTHI IO 00IIEeCTBEHA HHPOPMAITHS;
v' Wsnasase Ha Y IOCTOBEpEHHE 3a OCUTypuTeneH noxon /YII-2/;
v' HWspaBane Ha YJOCTOBEpEHHUE 3a TPYAOB H/WIH CIIy)KEOCH CTaX Ha OCUTYPSIBAaHUTE
muna /YII-3/;
v'  HW3paBane Ha CIyeOHH OENEXKKH;
v'  W3paBaHe Ha yIOCTOBEpEHHE 3a AUPEKIHs ,, ColualHO IoAnoMarase’;
v'  HWsnasane Ha yBepenwue 3a bJ/IK.
Y. 8. (1) IlpenocraBsHeTo Ha agMUHUCTpaTHBHA ycayra B OY ,,A.CrpammuMupoB® ce mpaBH
cJIe] IOJaBaHEeTO Ha 3asBJIEHUE OT MOTPEOUTEINIS Ha ycilyrara B aIMUHUCTPAaTUBHATA CITyK0a
/xabunera Ha 3AC /.
(2) HUckanero 3a mosydaBaHe Ha aAMMHHCTPATHBHA yCIyTra MOXe Ja ObJie HallpaBeHO yCTHO,
B IUCMeHa (GopMa WK 1O €JIEKTPOHHA MO, JTMYHO MM Ype3 YIIbIHOMOIIEH IPENCTABUTEI
Ha 3aHHTEPECOBAHOTO JIMILIE.
(3) AIMHHHCTPAaTHBHHTE YCIyTH IO wWi. 7 Morar ga OBJar 3asdBeHH ycTHO. M3rorss ce
IOPOTOKOJ 1O o0Opaszer] 3a IpHEMaHE HA YCTHO 3adBJI€HHE 32 IPENOCTaBgHE Ha
aJIMAHHACTPATUBHH YCIIYyTH, B KOHTO 3aBUTENAT MOXE Jia IIOCOYH IPEIIOYUTAHNSA HAYHMH Ha
HoJIyYaBaHe Ha M3/1a/IeHHUS HHAUBUYalleH aIMUHACTPATUBEH JOKYMEHT.
(4) Tlpu momaBaHe Ha HCKAHETO 3asfBUTENAT CIIEIBA HM3PUYHO Ja IIOCOYM HAYMHA Ha
HOJTyYaBaHe Ha JOKyMeHTa (0TToBOpa):
- 4Ype3 JIMICH3UpAH IIOLICHCKH ONEpaTop Ha ajpec, KaTo HCKAaHMAT JOKYMEHT Ja Oble
W3IPATEH:
v/ Karo BBTpEIIHA MpernopbyaHa MOIIeHCKa IpaTKa
v/ KaTo BBTpEIHA KypHepcKa MpaTka, KaTo JeKJIaphpa, ye IOIIEHCKUTE Pa3XoIau ca 3a
HEroBa CMETKA, IUTATUMH MPH MOJIYyYaBaHEeTO My U € ChIVIaceH MOKYMEHTHUTE Ja ObaaT
IIPEHACSTHU 32 CIIYXCOHH LIENH.
v/ Karo MeXIyHapojIHa IperopbyaHa MOMIEHCKa IpaTka — clie]l KaTo MpeaIIaTé IieHaTa
3a momenckara ycinyra Ha OY ,,A.CrpammumMupos®;
v' JIMYHO OT JIBbXHOCTHOTO JIMIIE, TPEAOCTAaBUIIO aIMUHUCTPATHBHATA yCITyTa,
v/ 110 eJIEKTPOHEH T Ha eIEKTPOHHA HOIIa.
Yn. 9. (1) Ilpu mpuemaHe Ha 3asBJICHHUATA CIYXKUTEIAT TpsAOBa a IPOBEPH AU KbM
3a4BIEHUETO Ca MPWIOXKCHH BCHYKHM JOKYMEHTH, ONHCAaHM B HETo, KaKTO M BCHYKH
JIOKYMEHTH, KOMTO C€ M3UCKBAT 3a H3BHPIIBAHETO HA CHOTBETHATA aIMHHUCTPATHBHA YCIIyTa.
(2) Ako TOKyMEHTalUATa € HENBJIHA, CILY)KUTEIAT € JIIBKEH Ja IIPENOCTaBd BE3MOXKHOCT Ha
3adBUTENA 3a H300p — Ja Mojane IOKYMEHTHTE KakTO I'M € IpPEACTaBWJI WU Ja THU
OKOMIIJICKTOBA U BHECE MO-KBCHO.
Yn. 10. (1) INomameHuTe IOKYMEHTH C€ 3aBeXJaT BBB BXOIAIKA AHEBHUK Ha OY
,»A.CTparmumMupoB®, KaTo Ha 3asBUTEIIS € IPENOCTaBs BXOASI HOMED.
(2) 3aBeneHUTE NOKYMEHTH ce IpelaBaT Ha ChOTBETHOTO JTHKHOCTHO JIHIIE.
Y. 11. (1) Axo 3asBHUTENAT € MOMCKaJ JOKYMEHTa Ja My Oblie M3IpaTeH C JIUIEH3UpaH
MIOIIEHCKH OIIEPaTOp MM C eJIeKTpOHHA IIolIa, B CiIydaif, ye ToBa He IPOTHBOPEUYH Ha 3aKOHA
U TIPH MOJTyYaBaHETO HE CE€ M3MCKBA IIOIKC Ha 3asBUTENS WX YI'BIHOMOIIEHO OT HETO JIUIIE,
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